Chapter 5

August 25, 2000

Updating and Viewing the Employee Record

Chapter Overview

I ntroduction This chapter explains the use of the People Window (Record) for updating
and viewing employee records in such areas as education, licenses,
emergency contacts, etc. It isalso used in the procedure, Building an
Applicant, when a recruitment tool such as Resumix is not used.

See Also Module 4, Staffing Using the Modern DCPDS

" Module 5, Workforce Relations Using the Modern DCPDS

Module 6, Administering Pay, Benefits, and Entitlements Using the Modern

DCPDS

Module 7, Employee Training and Development Using the Modern DCPDS
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Chapter Overview, Continued

The People Window and Its Associated Windows:

e

v EERGER amaie -I Lope || mplngan
S [Aasih i DuLe (13 AU 198

-l

et Dby
o IRETIR T e ] | | e

o cmad B harm, Jnd L| B E:ctiu Priran Infunnatin (B wshuina, Sudth E1
Iisnal 24
Daie ahias an BDA b BT Gy - _,‘l’"‘
L = D AT Tush il e ol il
Fia [z pwrlgramen g Tr—— r
; : ¥ 4 @00 - o ndract nag Ditizer ®
n
e T 14 rrhas it feonry skt |—
B e _ - Sl 1w Frilue Lol
Loparan Liagey | Poe ik o i (O.n iy Aalilitinal Information - FI:D-EDW
i ity LH Wk Cuumwil Ranmila ship
N | by T At
i ||. lave Jihaalb | Ly SH1E
"= | [mirh hiformatian |
|
(B Loisis |
i [ Torr-AT I VR 3 AT A I
Saln ! e FapMrAnd | Wiz =)

Before You The People Window is used to enter and update employee information when
Begin an RPA/NPA isnot required. It isalso used for retrieving or viewing current
information on an employee.

Oracle HR contains both a People Record and a Position Record. The two
records are linked together through assignment.

Continued on next page
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Chapter Overview, Continued

August 25, 2000

The People Window  The People Window has four Regions and six Taskflow Buttons:
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Note: Grayed out fields cannot be updated.

Data Fields/Buttons Description
Name Region:
L ast Last name plus suffix (Jr., I11, etc.)
First First name
Title Not used by DoD (Mr., Mrs, etc.)
Pr efix Not used by DoD (grayed out)
Suffix Not used by DoD (grayed out)
Middle Middle name or initial
Female Female/Male/Unknown Gender
Social Security Automatically popul ates
Employee System-generated number - not used by
DoD
Applicant System-generated number
Personal | nformation Birth Date automatically populates
Region: Work Telephone and Email can be added at
alater time.

Continued on next page

Fundamentals: Entering and Updating Employee Records Mod 1, Chap 5, page 3



August 25, 2000

Chapter Overview, Continued

The People Window (continued)

Data Fields/Buttons Description
Effective Dates Region:
From/To Sdf-explanatory
Blank DFF Grayed out
Taskflow Buttons:
Address Payroll updates and feeds back to Oracle

HR. Therearesx types. Forwarding,
Overseas, Residence 1, Residence 2, etc.

Assignment Assignment information for tracking
purposes. Supervisor data field not used
by DoD. Position hierarchy isused to
maintain supervisory information (see
Module 2). The Assgnment Taskflow
Button links the People Records with the
Position Records and is used for viewing

only.
Extralnformation | Maintainsadditional employee
(single occurring item) information such as acquisition, kinds of

employees (local nationals, NAF, NG,
€tc.), security, etc.

Special Information | Maintains special information such as
(multiple occurring items) | demo projects, education, acquisition
waivers, details, NAF, completed and
required training, and Career
Management Programs.

Others (view only) | Contains PADS (Personnel Pay
Application Data) which isupdated every
two weeks with payroll interface.

Validate Not used by DoD.
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Updating the Employee Record (Using Assignment)

Pur pose This section uses, as an example, the Assignment process for updating
Government Awards in the employee record. Complete instructions can be
found in Module 5, Workforce Relations Using the Modern DCPDSS, Chapter
3, Awards, Section, Entering a Non-Monetary Award.

Using Assignment to Update
Government Awards

Step Action
1 Onthe Navigation List — People — Enter and Maintain —
<Open>.
2 The People Window displays with the Find Person Window
displayed.

Query for the employee or type in the last name and click <Find>.

3 The People Window displays popul ated with employee data as
described in the Chapter Overview.

4 Click <Assignment>. The Assignment Window displayswith
many of the data fields populated and/or grayed out. Thereare
four Taskflow Buttons. <Salary> and <Pay Method> are not
used. <Others...> isused as additional assignment information.
Click <Entries>.

EE Assignment (Amstrong, Dee 4)

Organization [l ComputerTelecam St Puget Sound MNvB36 Graup
Job |0561.Budget Clerical And Assistance (0561) Position [C6407. BUDGET ASSISTANT. 13506 MvE3. AP
Grade |GS-0B Payroll |Biweekly
Location [530105035 Status |[Active Assignment
Assighrment Number g5 Effective Dates
Ermployment Categary ’7 Fram W Ta li

Mame I

Nurnber I

Salary | Entries Pay Method Others... |

Continued on next page
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Updating the Employee Record (Using Assignment), Continued

Using Assignment to Update Government Awards (continued)

Step Action
5 The Element Entries Window displays. Y our cursor will bein

thefirst datafied in the Element Name column. Movethe
Current Record Indicator to thefirs blank datafield.

Click the LOV. The Elements Window displays. Click
Government Awards and click <OK>,

I = Element Entiios (Amstrong. Dee A)

i
Processing Ty
i e
Period [5 2000 Bi- Woek (13-FEB.Z000 -26.FEB. | O Recuring Fine |
Claggification | O Bl Element hame Processing Tw
% Erilh |&my Diver Monrecuring =
Lo &rmy ltalian Supplemental Pay: Recuriing |
lsuo Recurring
Pracessing [twvailability Pay: Recurring
Element Narne Type Costing Reasor (Civ Living Quarters Allowance Recurring
= | |Health Benefits Recurring COLA MNAF Recurring
. Danger Pay Recurring
Other Pay Recurring By Bl
TSP Recurring Entitlement Recurring
Adjusted Basic Pay Recurring Fareign Lang Proficiency Pa: Pecuring
Govermnment Awards Nonrecurring
Basic Salary Rate Recurring Hazard Pay Recurring
FEGLI Recurring Health Ingurance NAF AR Recurring
Home Leawe Recurring -
Locality Pay Recurring T [
Retirement Plan Recurring
Total Pay Recurring Find | ok | Cancel |
Within Grade Increase Recurring
'l I rr i15.FEB.2I]I]I] i
Entry Values Assighment i Others... |

6 Click <Entry Values> on the Element Entries window to display
the Entry Values Window. Y ou can type the appropriate award
datain the white datafields or click the LOV to make selections.
Click <OK >,

7 Click Save and exit the windows.
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Updating the Employee Record (Using Extra Information)

Purpose This section uses the process for Updating US Government Separation and
Retirement data in the employee record, as an example.

Using the Extra I nformation
to Update

Step Action

1 Onthe Navigation List — People — Enter and Maintain —
<Open>.
2 The People Window displayswith the Find Person also

displayed. Query for the employee or typein the last name and
click <Find>.

3 The People Window automatically populates with employee data
as described in the Chapter Overview.

4 Click <Extra Information>. The Extra Person | nfor mation
Window displays.

____Exlra Person Information [Armstrong. Dee A)

Type
=
Acquistion Corps Data
Air Force AGR
Army AGR

Army Additional Information

Army LN Work Council Membership

Army Local National
Army SPEP

Birth Information

|«

Details

Ll [

Continued on next page
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Updating the Employee Record (Using Extra Information),

Continued

Data Types

Thefollowing isthe listing of data typesin the Extra Person I nfor mation

Window.

Data Type

Description

Acquisition Basic Data

Input information as
required by Component

Acquisition Corps Data

Air Force AGR

Army AGR

Army Additional Information

Army LN Work Council Membership

Army Local National

Army SPEP

Birth Information

CIPMS

DIS Security

FELGI Open Season

Handicapped Additional Information

Local National Conduct/Performance

Local Nationals

Military Affiliation

NAF Additional Person I nformation

NAF Army-Pay

NAF Army — Payroll Information

NAF Army Allow and Earnings

NAF Army Retirement TSP and 401K

National Guard AUR (AGR)

Navy NRL Demo Main Pay Info

Fundamentals. Entering and Updating Employee Records

Continued on next page
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Updating the Employee Record (Using Extra Information),

Continued

Data Types (continued)

Fundamentals;

Data Type

Description

Navy Security Information

OSDMIL

Other Person Information

Overseas Tour Person Information

Panama

Personal Contingency Area

Salary Award

Training Program Requirements

US Government Complaint Tracking

US Government Conversions

US Government Mass Actions

US Government Person Group 1

US Government Person Group 2

US Government Person SF52

US Government Probations

US Government Retained Grade

US Government SCD Information

US Government Security

US Government Separation and
Retirement

US Government Uniformed Services

US Government Usar Information

US Government Workflow Routing
Groups

USUHS Info

Waelfareto Work

Entering and Updating Employee Records

Continued on next page
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Updating the Employee Record (Using Extra Information),

Continued

Using the Extra Information (continued)

Step Action
5 Usethe Current Record Indicator to select US Gover nment

Separation and Retirement or click F7, typein the selection
(exact wording) and click F8.

6 Click the Details datafield. The Extra Person I nformation
Window displays. Click the LOV or typein the datain each data
field, as appropriate, as some fields should only be updated via a
Request for Personnel Action.

= Extra Perzon Information _ |0 x

1'ﬁo

-
3= ]

FERS Cowerage E] Mot Covered by FERS =
FI

Prewvious Retirement Coverage Previously Covered

Frozen Service (0000

MNAF Retirerment Indicator (0 Not Applicable

Reason For Separation

Agency Code Transfer Ta

Date Projected Retirement

kandatory Fetirerment Date
Separate Plkg Status Indicatar
Separate Pkg Register Mumber
Separate Fayroll Office Number

Date Ret Application Received

Date Ret Pkg Sent To Payrall

Date Ret Pkg Received Payroll
Date Ret Pkg To OFk

7 Click <OK>. The Detail datafield populates with a string of data.
8 Click Save and exit the windows.
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Updating the Employee Record (Using Special Information)

Purpose This section uses the process for updating education in the employee record,
asan example.

Using Special
Information (SIT) to
Update Education

Step Action
1 Onthe Navigation List — People — Enter and Maintain — <Open>.
2 The People Window displayswith the Find Person displayed.
Query for the employee or type in thelast name and click <Find>.
i People _ O x
— Name
Last Unknown Gender j Type
First Hire Date
Title Identification
Prefix Social Security
Suffix Employee
Middle Applicant
S = Find Person =] B3
B
Full Name
Employee Mumber
W Applicant Number
Social Security
Diati
Clear | New | Find |
Validate |
Address Assignment Extra Information | Special Info | Dthers... |

Continued on next page
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Updating the Employee Record (Using Special Information),

Continued

Using Special Information (SIT) to Update Education (continued)

Step Action
3 The People Window displays popul ated with employee data as described
in the Chapter Overview.
4 Click <Special I nfo>. The Special I nformation Window displays.
0BT spociol ntomation @zza. Thomas) ____________________ EEIE]
Information
Name Exists
i_'ACO -1102 Series O
[ T ACQO - AF Technical Appraisal | |
1 ‘ ACQ - Assignment Review | |
i LI ACQ - Contracting Officer M
- — Details
i Start Date End Date Dietail 1
i _I‘ [l
= L
Data Types Thefollowing isthe listing of data typesin the Special | nfor mation
Window.

Fundamentals. Entering and Updating Employee Records

Continued on next page
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Updating the Employee Record (Using Special Information),

Continued

Data Types (continued)

Data Type

Description

ACQ - 1102 Series

Complete thisinformation as
determined by Component
businessrules.

ACQ - AF Technical Appraisal

ACQ - Assgnment Review

ACQ - Contracting Officer

ACQ - Crit Acq Posn Waivers

ACQ - Other CAP Waivers

ACQ - PEO Waivers

ACQ - PM and DPM Waivers

ACQ - SCO Waivers

ACQ - SESWaivers

ACQ - Warrant Data

AF Career Management Program

AGR Prof Dev Program Data

AGR Reassgnment Data

Air Force Demo Bonus Info

Appr — Air Force Lab Demo

Appr — Army Lab Demo

Appr — ChinaLake Demo

Appr — DOD Acquisition Demo

Appr — Naval Research Lab Demo

Appr — Space Nav Warfare Demo

Appr — Warfare Center Demo

Appraisal - Non-Appr Fund

Army Career Program

Certifications

Completed Training

Continued on next page
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Updating the Employee Record (Using Special Information),

Continued

Data Types (continued)

Data Type

Description

Demo Project — AF

Demo Project — CCAS

Demo Project — NV Warfare Labs

Demo Project — Navy

Demo Project — Performance Pay

Detail Information

Education

NAF (401)K Changes

NAF Army Payroll - Bonds

NAF Career Program

NAF Life Insurance Changes

NAF Medical Insurance Changes

NAF Prev Retmnt Enrollments

NAF Retirement Changes

NAF Rev Pay Deductions

NAF Rev Pay Leave Time 1

NAF Rev Pay Leave Time 2

NAF Rev Pay Salary

NAF Rev Pay Taxes

NAF Unclaimed Compensation

NRL Demo Project — Navy

NRL Demo Project — Navy CCS

Required Training

US Gov Cndtn of Emplmt

US Gov Conduct Perf

US Gov Language

US Gov Performance Appraisal

US Gov Spcl Consdrtn

Fundamentals. Entering and Updating Employee Records

Continued on next page
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Updating the Employee Record (Using Special Information),

Continued

Using Special I nformation (SIT) to Update Education (continued)

Step Action

5 Usethe Current Record Indicator to select Education or click F7,
type in Education, and click F8. The“ X" inthe Information Exists
box indicates an entry has already been made. Click inthe Detail
datafield to view it.

6 The current date populatesin the Start Date data field in the Details
Region, but you can overrideit. The End Date datafield displaysa
date for actionsthat have specific end dates, such as performance
appraisals, completed training, reprimands, etc.

7 Click the Detail datafield. The Education Window displays. Click
the LOV on the window or type the information in the data fields as
required by Component businessrules:

Education [_|O]
Sl 2
3= &

Education Level lm— High school graduate or [:El'til-;!
Instructional Prograrm

Year Degree { Cent Attained
Credit Hours

Credit Type

Type of School |[H High School
College-tdajor-binar

Academic nstitution MName

Coop Graduation Date =

Clear | Cancel | 0K

Continued on next page
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Updating the Employee Record (Using Special Information),

Continued

Updating the Employee Record (Using the Special | nformation Type) (continued)

Step

Action

8

Click <OK>. The Detail data field populates with a string of data.

9

Click Save and exit the windows.

Fundamentals. Entering and Updating Employee Records
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Updating the Employee Record (Using Others)

Pur pose This section guides you through the procedure for updating emergency
contacts (spouses, children, etc.) and their addresses, as an example.

Using Othersto Update
Emergency Contacts

Step Action

1 Onthe Navigation List — People — Enter and Maintain —
<Open>. The People Window displays with the Find Person
Window displayed. Query for the employee or typein the last
name and click <Find>.

2 The People Window displays populated with employee data as
described in the Chapter Overview.

3 Click <Others>. The Navigation Options Window displays.

MNavigation Options

Find |%

Eocokings
Irhbsence

pRlication
End Application
End Emplowment
Fhones

Finance Information -
x| ;l_l
4
EE Contact [Adams. Cecil R)
— Name
Last Employee
First Applicant
Title Social Security
Prefix
Suffix
hliddle
Bl
Type IExternal ’g Mlale ' Female @ Unknown
—F 1 Informati Relationshif
Birth Date Type I
Age [ Primary Contact ™ Dependent
[ Payments Recipient ™ Beneficiary
([ 1 i
Address |

Continued on next page

Fundamentals. Entering and Updating Employee Records Mod 1, Chap 5, page 17



August 25, 2000

Updating the Employee Record (Using Others), Continued

Using Othersto Update Emergency Contacts (continued)

Step

Action

Type in the contact’ sname; e.g., oouse, child, etc. inthe Name
Region. The Type datafield under the Name Region auto popul ates
with “External”. Placethe cursor inthe Type datafield of the
Relationship Region and select the type of contact, i.e., oouse,

child, etc., fromthe LOV. If thisisthe primary contact, click the
Primary Contact.

& Contact [Adams. Cecil R] O =
— Name

Last [Adams Employes
First |Betty Jo Applicant
Title |Ms. Social Security
Prefix
Suffix
Middle

Gender
Type [Extemal ’Z) hale ® Female O Unknown

—P | Infori i Rel

Birth Date Type |Spuuse
Age

£ " Dependent
[ Payments Recipient [ Beneficiary

1 (1

Address |

Click Save.

Continued on next page
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Updating the Employee Record (Using Others), Continued

Using Othersto Update Emergency Contacts (continued)

Step

Action

6

Click <Address> Taskflow Button. The Address Window displays.
The Country data field populates with “ United States.”

Addneas

ity Stale I_ Zip Code
Caunky Cauriy Uniled Siatas
Telaphane #1 Telkphane #2
Typ=

R Brimary Date From [20-APR-2000  Da=Ta (I

Typethe Address Line, City, State, Zip Code, and County.
Telephone number isoptional.

Addres= (4212 Windover Road

City |Faifax Shata l'?.ﬁ. Tip code |22032
oty Fairfa [Ind City) Counine [United Statos
Telaghora#1 (564,345 7390 Telephona #2

Type |Residence 1

P Erimond OoeFiom [20-0AN-Z000 | peeTa [ 0 [ 3

Continued on next page
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Updating the Employee Record (Using Others), Continued

Using Othersto Update Emergency Contacts (continued)

Step
9

Action

Click the Type datafield. The Address Types Window displays. Select
the type of address, if required by your Component, and click <OK>.

Address Types

Finc |%

kdailing - Business
tdailing - Personal
Croerseas
Fesidence 1
Fesidence 2

| f
Find | o< | Cancel |

10 Click Action — Saveonthe Main Menu Bar.
11 Click Close Window on the Main Menu Bar to return to the Contact
Window.
11 If you ... Then ...
Want to create additional Exit the window back to the
contacts

Contact Window. Click New
Record on the Toolbar and

compl ete the steps described above.
Do not want to create Exit.

additional contacts

f Note: If you create more than one contact, the contact designated as

“Primary” will be the first window displayed when you check the data
again. Usethe Up and Down arrow keysto view the data.
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Viewing the Employee Record (Address)

Pur pose This section explains the steps to view the Employee Record using different
Taskflow Buttonsto access information.

Viewing Address
I nformation

Step Action

1 Follow steps 1-3 as described in “ Updating the Employee Record”
to display the People Window.

2 Click <Address>. The Address Window displays. The
Residence 1 data field is read-only information provided by the
DFAS payrall interface. 1f you make entries, it will be overwritten
by DFAS each pay-period.

Address [1212 Windowver Road

City |Foirfax Sram WA Zip Code (22032
Cointy Fairiax {ind City) Capnly [Wnitad Snies
Telaphons 41 |564. 345 TR Talephare #2

Typa |Aesidence 1

F Friman] fie Fiom [Z6-0AN-ZB0D | DaleTo li i 1

3 Click the Type data field and click the LOV to display the
Address Type Window for inputting remaining types of
addresses. These can be entered and updated.

Addreszss Types

Find i%

hAdsiling - BEusiness
tAziling - Personal
Chrarseas

Fesidence 1
Fesidence 2

< 1

_ Find | _cancel |
Click <OK > and click Save on the Toolbar. Exit the Window.
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Viewing the Employee Record (Assignment)

Viewing Assignment
I nformation

Step

Action

Follow steps 1-3 as described in * Updating the Employee Record”
to display the People Window.

Click <Assignment>. The Assignment Window displays. The
top region displaysthe Organization, Job, Grade, Location,
Position, Payroll, and Status data fields, aswell asthe Effective
Dates. Usethisdata when accessing the Position Window using
the cut and paste method, if you need additional information.

B Assignment (Armstrong, Dee A) H=1E3

(eIGENTEE M I Telecom St Fuget Sound I B0 01 Group
Job |0561.Budget Clerical And Assistance {0561) Position [C6407. BUDGET ASSISTANT. 13506, MvE3. AP
Grade |GS-0B Payroll [Biweekly
Location 530105035 Status Active Assignment
Assighrment Number g5 Effective Dates
Ernployment Categary ’7 Fram W T li

(1
Salary | Entries | Pay Method | Others... |

Asdiscussed earlier, DoD does not use the Supervisor field. The
<Salary> and <Pay M ethod> Taskflow Buttons are also not used.
<Entries> isdiscussed in Module 6, Pay, Benefits, and
Entitlements.

Continued on next page
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Viewing the Employee Record (Assignment), Continued

Viewing Assignment I nfor mation (continued)

Step Action
4 Click <Others>. The Navigation Options Window displays.
Click Extra Information and click <OK>.
INavigation Options |
Find l%
Costing =
Cirace Step
Buclgetwalues
Secondans Status
Salans Historn.
E ity Histom:
Fewiews
COBRA
Extra Information
il o
Find i Cancel i
5 The Extra Assignment | nfor mation Window displays. This
provides additional assignment and pay information for both
Appropriated and Non-Appropriated Fund employees suchasNTE
dates, type of detail, and pay rate determinant ( US Gover nment
Assignment SF52). Click the Current Record Indicator tothe
Type needed and click the Detailsfield.
L Extra Assignment Information [Armstrong. Dee A)
Type
;lidditional Assignment Information
—| |Army AGR
Assignment NTE Dates
File 1D Flag
HAF Additional Assignment Information
National Guard AGR
Suspense Information
Type of Detail
-] US Government Assignment NTE Dates
Details
[ -40000..... [ |_ 1
6 Save and exit.

Continued on next page
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Viewing the Employee Record, Continued

Viewing Extra  Follow steps 1-4 as described in * Updating the Employee Record Using Extra

I nformation Information” to open the Extra Person I nformation Window. Click the
Current Record Indicator to the specific Data Type listed in the procedure
and click the Details data field to view the extra person information.

Viewing Special  Follow steps 1-4 as described in “ Updating the Employee Record Using
I nformation Special Information” to openthe Special | nformation Window. Click the
Current Record Indicator to the specific Name datafield. Click the Details

Region, the Start Date populates with the current date. Click the Detail data
field.

Viewing Others
I nformation

Step Action

1 Follow steps 1-4 as described in * Using the Extra Information”
procedure to open the People Window.

2 Click <QOthers...>. The Navigation Options Window displays.
Click Finance Information and click <OK>.

H Navigation Options
Find 1=
_ -
15 bzence
Contact
15 pplication

E hd Application
End Emplayment
Fhones

Finance [nfarmation

4 ! b_!;
Find I Cancel l

Continued on next page
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Viewing the Employee Record, Continued

Viewing Other s I nfor mation (continued)

Step Action

3 The Finance Special | nfor mation Window displayswith six
choicesin the Name data field.

& Caution: Thisisview only data— do not modify.

Finance Special Information [Armstrong. Dee A)

Information
Mame Exists
- Allowances And Special Pay] -
| |Contributions Info 'm
‘ Cost Budget Info (i
B Earnings And Pay -

Details
Start Date End Date Dietail [1
= HhLFEBQI]I]I] | ! |

Click This ToView
Allowances and Special Pay

= Allowances And Special Pay H=1

21

PP End Date —

Recur Allow

Recruit Incentive

Benefit Allow

Physician Allow

Transfer Allow

ED Trawel Allow

Interest Amt

Reempl Annuit Offset

Separate Incentive

Severance Pay

Lump Sum Leawve Pay

Cash Award

Continued on next page
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Viewing the Employee Record, Continued

August 25, 2000

Viewing Other s I nfor mation (continued)

Click This

To View

Contributions I nfo

= Contributions Info

2|

FF End Date
Empl FEGLI Basic
Ermpl FEGLI Opt
Employwer FEGLI
Empl FEHB
Emplower FEHEB
Empl Retirement
Emplowver FERS
Employer CSRS
Emplr TSF G Fund
Emplr TSP C Fund
Emplr TSP F Fund
Emplr TSF 1 Pt
Emplr bMedicare
MNAF Betirement
FF 401k Info

State Empl Retire
Mil Deposit

=] E3

Cost Budget I nfo

Asgn Job Cost Center

[ Cost Budget Info

il

PF End Date
RCCC

H[=1 E3

OBAMN Asn Ben

At Activity
Approp Code

Fund Code

Prog Element
Employee Status
Fiscal/Program Year
Payroll Ofc 1D
Agency Code

COrganization

=

Fundamentals. Entering and Updating Employee Records
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Viewing the Employee Record, Continued

August 25, 2000

Viewing Other s I nfor mation (continued)

Click This

To View

Earnings and Pay

= Earnings And Pay
—a?J
FF End Date
Fegular Pay
Drwerime Earnings
Holiday Fayw
Standly Pay
Sunday Fays
Might Pass
Hazard Fay
Ervsironmental Fass
COLA
Bonus
Supy Differential
Tropical Pasy
Danger Fay
Extracurricular Fay
Extra Duty FPays
Locality Percent

Fegular Fay

Orertime Hours
Might Diff Hours
Hazard Hours
Haolidayw Hours
Sithy ALIO Hours
Sunday Hours
Admin L Hours
Regular Hours
Met Fays

Gross Pay FFP
Gross Pay ' TD
Femote Site Pay
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Viewing the Employee Record, Continued

Viewing Other s I nfor mation (continued)

Click This To View
Employee L eave Info

= Employee Leave Info =1
=
L ]

AL Used =

AL Balance

AL Forfeit
SLEarned FF
SLUsed Y TD

L FF End Balance
Comp Time Earned
Cormp Time Used
Comp Time Balance

Comp Time Unused

Comp Time Date
Comp Time Rate

kil L Eamed

hil L Used

il L Balance

Time Off End Balance
Time Off Old Date
Time Off Qld Hours
Time Off Used

AL Used ¥TD =
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Viewing the Employee Record, Continued
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Viewing Other s I nfor mation (continued)

Click This

To View

Special L eave Info

= Special Leave Info
Bl
L ]

FF End Date
Religious Eamn
Religious Used
Religious Balance
Credit Hrs Earn
CreditHrs Llsed
Credit Hrs Balance
MNon Fay Used
LwOP Used
Shaore Leave
Home Leave

Law Enforce Leawve
Donated Lv Used
Daonated Lv Bal
Frozen 5L FERS Bal
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